FULL NAME
[PHONE NUMBER]
[EMAIL]
[LINKEDIN PROFILE LINK]
[CITY, COUNTRY]
[VISA STATUS, if you are not NZ Citizen


[DATE]

[NAME OF CONSULTANT/HIRING MANAGER]
[COMPANY NAME]
[ADDRESS]
[CITY, COUNTRY]
[EMAIL ADDRESS]


DEAR [NAME OF CONSULTANT/HIRING MANAGER]

I am writing to apply for the [job title] position advertised on [Seek/your website].
[Introduction: Start with a personal introduction, include the role you are applying for and what motivated you to apply for this position.]
[Relevant skills and experience: Highlight your relevant skills and experiences that align with what job advert says you will need.]
[Evidence or examples: Briefly summarise qualifications, successes or achievements that support your relevant skills and experience.]
[Other information: If you are changing career path, need to relocate, require an accredited employer work visa, or have any other special request or situation, this should be briefly explained in your cover letter.]
I have attached my CV for consideration and would appreciate having the opportunity to discuss my application with you.
I look forward to hearing from you.

Yours sincerely

[Your name]
